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Step 1: Signing in

Go to https://myaccount.uscis.gov/ 
and click on Sign In



Step 2:  Enter the 
verification code 
sent to your email.



Step 3: click My Account 
and then “File a form 
online”





Step 5: Getting started.

Select C3B as your eligibility 
category for Post Completion 
OPT.



Reason for applying

Step 5: Getting started.



Preparer and interpreter 
information





Step 6: About You

Your contact information: it is 
recommended to use your 
personal email and not your 
Lewis email address.







Step 6: About You

When and where you were born
● City, town, or village of birth
● State or province of birth
● Country of birth
● Date of birth (MM/DD/YYYY)



Step 6: About You

Your immigration information
● Country or nationality
● I-94 Departure Record Number
● Travel history - can be found on your I-94 

online (https://i94.cbp.dhs.gov/home)



Step 6: About You

Your immigration information
● Passport information
● Current immigration status

○ F1 - Student
● SEVIS ID number

○ Found on the top left corner of your 
form I-20







Step 7: Evidence

● Form I-20, Certificate of Eligibility of 
Nonimmigrant Student Status

Upload the OPT I20 which your ISGSS DSO issued 
to you with the OPT recommendation on page 2. 
The OPT I20 must be dated by both you (on page 
1) and the advisor (on pages 1 and 2).

DO NOT SUBMIT/ PAY THE APPLICATION UNTIL YOU 
RECEIVE A FORM I-20 WITH OPT RECOMMENDATION 
FROM YOUR DESIGNATED SCHOOL OFFICIAL (DSO)!







Step 9: Review

● Your application summary
○ Save a PDF of your application!

DO NOT PAY/ SUBMIT YET!

Email ISGSS@lewisu.edu of application 
summary PDF (draft snapshot) along with ALL 
other required documents for OPT.

mailto:ISGSS@lewisu.edu




Step 11: Review and SUBMIT
● Go to review and submit section.
● Review and check the statement box, click 

NEXT.
● Read, review, and check the box for the 

Applicant’s Declaration and Certification, 
click NEXT once done and provide your full 
legal name as signature



Step 12: Pay your application fee
● Click Pay and Submit and you will be taken 

to a new website - Pay.gov
● Choose your payment method and put in 

your payment information.





Congratulations! 
You have submitted your OPT application!

● You may follow the progress of the 



Thank you and good luck with your 
OPT application!

For any other questions, please 
contact our office by sending an 

email to ISGSS@LEWISU.EDU.
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